
COPIES MADE IN COUNSELORS OFFICE  (EFFECTIVE SEPTEMBER 20, 2010) 
        Revised 8/2011 
 
TRANSCRIPT  
 
SENIORS ONLY 
 

PICKED UP IN OFFICE: 
1 FREE COPY (Fall Semester) 
1 FREE COPY (Spring Semester-with new Fall Semester label) 
$1.00 for any other copy 
 
TRANSCRIPTS MAILED  TO COLLEGES FROM COUNSELORS OFFICE 
 

3 FREE COPIES (regardless to whom they are mailed) 
$1.00 for any other copy 
 
UNDERCLASSMEN-TRANSCRIPT 
 
1 FREE COPY PER YEAR (Transcript does not change during year) 
 
<><><><><><><>><><><><><><><><><><>><><><><><><><><><><>><><><> 
$1.00 PER COPY on all other forms that you request from Counselors office: 
 Report Card  (other than ones that are handed out at end of term) 
 Progress Report (other than ones that are handed out at end of mid-term) 
 Test Results (other than ones that are handed out from test) 
 Birth Certificate 
 Social Security Card 
 Immunization Record (shot record) 
 Any other form from your student record 
 


